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Guide to Applying for Financial Support

Financial support is available to help eligible students who have difficulties
meeting the costs associated with studying at college. Please make sure you
read the Bursary Fund Guidelines before making your application.

To be assessed for financial support you must complete an online application.
You only need to complete one application for any of the following:

¢ The Young Person Bursary

e The Adult Discretionary Bursary

e This includes Advance Learner Loan and Childcare funding for students
aged 19+

Further Education Free Meals

Conditions of Payment

All payments are subject to excellent attendance, good behaviour and
satisfactory progress. Payments may be stopped or adjusted if your
attendance falls below 90% or you are absent for more than a week due to
being suspended, going on holiday or long periods of illness.

Any Bursary funds spent on supporting you may be repayable to the College
if you leave the College or are withdrawn before the end of the course.

Once all Bursary funds have been allocated, we may be unable to accept
further applications. If we receive more applications than we have funding
for then payments may need to be reduced to ensure all students have fair
access to financial support.

Steps to applying for financial support

You will need to provide evidence as part of your application so that your
eligibility can be assessed.

To make an application for financial support online, you will need access to
the internet. You will also require your College Microsoft account details -
this includes your College email account.

Login using your Microsoft account

You can login using your college Microsoft account. Click below to Sign in

m Sign in with Microsoft

Your sign in details will be similar to s2060395@students.southwark.ac.uk.
If you do not have your sign in details, please go to the student enquiries
desk to request a copy.



To make an application, you will need to access the following site on the internet:
https://Iscollege.ac.uk/bursary

Log in using your college email account and password, which will be the
same one you used at registration.

Student Online Bursary Application Portal

Welcome to Lewisham College and Southwark College

On the home page, select the ‘Click here to proceed with your application
form’ button.

Student Online Bursary Application Portal

Weicome to the Student Online Application Portal

To apply for your bursary application click on Bursary on the left and then Applicaiton to start the process or follow this link ¢

Click here 1o proceed with your application for

Mo documents found




Your personal details and course information should appear. If correct please
click next.

Judy Sergeant

Financial Support Application: Before applying for a Bursary you should ensure you have read and understood theGuidancafor”]
the 16-19 Discretionary (Young Person), Vulnerable (Enhanced) Bursary and The Adult Discretionary Bursary.
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Picase select which Coliege you have enralied with
Lewisham Colege ™

Plagse click on the Next button 10 proceed If the Information above is correct. If there are discrepancies pleasa Inform the Collega as 500N 3§ possidie

Childcare and Dependents 123

Your age Indicates that you may be efigiie for help with chidcare. We firstly need to know If you have any chidren. Taling us thal you have children does not automaticaly make you elgitle
for support. There are furher GJestions o answer which will corfrm whether you are aligibie for help with chilccare. If you do not have any children pleass ignore this and juss click on the
Next button below

f you have any chidren please povide e names of your dependents and thelr dates of birth. You may add up 1o six chidren, Ent @5 for each child one at 2 time. Once you have entered
the frst and last names and cato of birth, cikk on the *Adc Dependent’ button 1o adc your child to the list. You can aiso change the detai's of a saved dependent by clicking on the "Eci’ button next to
the dependents name and then dicking the "Save Dependent button which wil appear when you lick the AR’ button. To remove a depencent from the st dick Remove'

Ech text
Forename Lastnameo Dats of Birth

No dependert information stored yet

Please click on the Next button to proceed whether you have entered any dependent's detals or not




You will now need to complete all the relevent sections and click next.

Eligibility questions

You will need to provide information about your circumstances. Please
answer the questions accurately as they will go towards determining your
eligibility for bursary funding. Once you have answered all the questions,
click next to continue.

Eligibility questions
We need to know a littie more about your Grcumstances. Picase answer the following questicns. Your answers 1o these questions will go towards determining your eligiblity for bursary
funcing. Once you have answered ail the questions, click Next 1 continue

We need to know about the level of income in your housenoid. (¥

£0-£16,1%0
£16.191-£21,000
£21,001 - £28,000

Over £28,000

We need to know where your money comes from

Employment
Self Empioyment

Universal credit

00 Seewers Alowance (JSA)
Employment Support Alonance (ESA)
noome spport

Chiig Tax Cream

Working Tax credit

Pension of Pension Credits

PP and DLA

Ne Income

Do you have an EHCP? (2T

Piease lell us how many peopie over the age of 18 live in your household. (TN




Step 5 continued...

How many dependents live in your household?

6
€
More than 6

Would you like to be considered to childcare financial support? (IS

Do you have a device with internet access for you to complete college work at home? (IR
Yes

No
If you have applied for a discounted Oyster Card which card have you applied for? (NN

Please click on the Next button to proceed

You will now need to provide the relevant evidence so that your eligibility
can be assessed. The evidence you need will be detailed based on the
information you have provided.

Follow the steps on the screen to upload your evidence. Alternatively, you
can visit student enquiries desk for support or attend a financial support
drop-in session where a member of the team can help you.



= Student Online Bursary Application Portal

Financial Support Application: Before applying for a Bursary you should ensure you have read and understood the Guidancefor-
the 16-19 Discretionary (Young Person), Vulnerable (Enhanced) Bursary and The Adult Discretionary Bursary.

Evidence of Household Income

s Farve s 40 @ searve O 3 st phone or o dggtal Camm, you Can bk copies of S e orameTe and e e e Yo mary aiso have 10 b crgra sing
the college bt grovidieg Copies now wil speed U your sppiicaion

Question: We need to know where your money comes from

Your answer: Empioyment

All of these evidence documents are required l Py
( S
Any 1 of these evidence documents are required l X Jpioad your PE0 from HMR 5
[ Al

All evidence must be uploaded. Please do not email your evidence as they
will not be accepted.

If for any reason you cannot provide us with this information, please bring
your bank statement dated within the last two months to the student
enquiries desk who will complete a form to verify that they have seen your
evidence. If you or your family claim benefits, this bank statement will need
to show the benefits going into your account.

Step 7

Please provide the bank details of the account you wish your payments to
be made.

(If you were a student last year your bank details will automatically appear) if you
want to change your bank details you can re-enter your new account details.

Bank details

In order 1o be able 1o provide you with the financial support provided by the bursary funds we will need your bank details. Your bank account rumber anc sort code wil be valkdated when you
click on Next. Please make sure the detalis you entar are comrect

We encrypt all bank account numbers for security reasons and 3o will only ever show you the last 4 Cighs of your sccoun! number once the desails have been saved, If you do not have a bank
acoount or cannot provide your bank detals right now then picase leave ail the fiekds blank and just click on Next

Sort Code Account Number Bank Name Account Holder Name

090128 #445090 Santander UK Imam Hussain

[Roll Number

f you bank with a crecit union or buikding society you wil also have a roll number. This i not the same as your account number and not your full 16 digit card number

Pieasze click on the Next button 10 p

If you want to change your bank details in the future, please fill out a change
of bank details form, which you can get from the student enquiries desk.



Step 8

On the application summary page, please check all your details.

Application Summary =3
Thank you. Your application has been reccrded.
Please read the ceciaration below and then SUBMIT your application

Personal Details

34044981
050772000

Imam

Hussain

91 Pittman gardens
iford

1G1 200

ligibility questions

We need to know about the level of income in your household

We need to know where your money comes from

Universal credit

Do you have an EHCP?

Please tell us how many people over the age of 18 live in your household

How many dependents live in your household?
1

Would you like to be considered to childcare financial support?

No

Do you have a device with internet access for you to complete college work at home?

No

If you have applied for a discounted Oyster Card which card have you apphed for?

None of the above

Do you have an Advanced Leamner Loan?

Bank details
090128
5000

Santancer UR

Imam Hussain




Then read the Declaration and if you agree, tick the box to confirm “l agree to the
declaration” and sign your name. You will then need to click submit application.

Please make sure you click on the submit button otherwise it will not be sent.

Declaration IEN
| declare that all the information on this form is comrect and agree that
« | have read and understood the Bursary Guidance
« If | leave the College before the end of my course | will need to repay the bursary money | have received
« The bank account details provided are mine and | understand that the College cannot take responsibility if | have given inaccurate information
« | will tell the Student Finance Co-ordinator immediately of any change to my circumstances
« | understand that | am able to get help only while continuing to study the course at Lewisham College or Southwark College
« That filling in this form does not guarantee that | will get funding
« My Bursary may be withheld or reduced if my attendance is below 90%

1 agree to the declaration as stated above

Eat teat
o
@) E\Lewisham Sovthmadt Colege Mmd ¢! semen
2 Lewsham Souhwart Coliege
vt v Student Portal
Financial Support Application Woms  Busay  Agoicaten

Thank you

Your application has been submitted.

Have you finished your application?

Fll © Type here to search

Please remember to click here once the application has been submitted so
that it can be processed.

What happens next?

To check the status of your application, please check your college email. It may
take up to ten days for your application to be processed. If there is outstanding
evidence, then you will receive an email specifying what's missing and asking
you to upload it.

Once your application has been approved, an email will be sent to your college
email. If you need further assistance, please speak to a member of staff at the
student enquiries desk or email bursaries@southwark.ac.uk.



